
OUTLOOK EXPRESS 6 
 

MarketingMatch Email Setup Instructions 
 
 
 
 
1. Select “Tools” and then “Accounts” from the Upper Menu bar from within Outlook Express 

 
2. Select the “Mail” tab and then click the “Add” button to the right hand side selecting “Mail”.   

 
The following screen appears. Enter “Your Name” as you wish it to appear on any emails sent 
and click Next 
 
 
 

 
 
 



 
 

3. On the following screen, enter your email address as provided to you by MarketingMatch and 
then click Next. 
 

 
 
 

4. On the following screen, enter the Incoming mail and Outgoing mail server as provided to 
you by MarketingMatch.  Ensure that the incoming mail server is set to POP3. Click Next. 
 



  
5. Enter your Account name (Username) and password as provided by MarketingMatch. 

 
Ensure Remember password is ticked. Click Next. 
 
 

 
 

 
6. The following screen appears – click Finish 

 

 
 



7. After clicking Finish you are taken back to the list of mail accounts. Highlight the mail account 
you have just set up – by default this will take the name of the incoming mail server – and 
select Properties from the right hand side. 
 

 
 
 

 
8. The following settings box appears.  Enter a user friendly name for the Mail Account on the 

first line such as Jon’s Main Email and then select the Servers Tab at the top. 
 

 



 
9. Ensure the last box is ticked – “My Server requires authentication” as shown below.  DO NOT 

tick the box above – “Log on using Secure Password Authentication” – this should be kept 
blank. 

 

 
 

 
10. Click on the “Settings” button next to where you have just ticked the box and ensure  

that “Use same settings as my incoming mail server” is selected. Click OK. 
 

 
 

 
11. Click OK again on the main options box and you will return to the list of Internet Mail 

Accounts. 
 
 

12. Your email setup has now been completed - Click Close on the box to complete the changes. 
 
 

 


